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Introduction 


INDOT Technical Applications Pathway (ITAP) is a portal that houses various INDOT systems. In 
order to access ITAP, each user must first create an Access Indiana Account at the following link 
https://www.in.gov/access/. There you will find a Getting Started Guide and an FAQ. 


The Grant Rail Project (GRIP) system is housed within ITAP. GRIP is a portal used to apply for the 
state funded rail grants that are administered by the INDOT Rail Programs Office; the Railroad 
Grade Crossing Fund (RRGCF), Crossing Closure Program, & Industrial Rail Service Fund (IRSF). 


Grant Applicants must have an ITAP account and access to GRIP to apply for these grant 
programs. Enrolling in ITAP & GRIP is only required once per business. However, if multiple 
users in the business require access, each user is required to request user access for that 
business. 


This User Guide is an applicant instructional manual to use for ITAP and GRIP access. It is also a 
guide when applying for the state funded rail grant programs. For GRIP questions or issues, 
please contact Bridgette Hail with the Rail Programs Office at 317-601-4117 bhail@indot.in.gov. 


For ITAP access questions, please contact ITAP Support at the bottom right of the ITAP login 
page https://itap.indot.in.gov/login.aspx. 


For instructions on Access Indiana Accounts, please refer to the following link: 
https://www.in.gov/access/. 
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ITAP Business Enrollment 


1) To access ITAP, use the following link: https://itap.indot.in.gov/login.aspx 
2) If your business is NOT enrolled in ITAP, enroll by clicking on the Complete a business 
enrollment form. 





3) To the right of this screen, there are instructional videos called “How to Enroll a Business”. We 
recommend viewing this video before completing the ITAP business enrollment. 

4) In ITAP login, select “Complete a business enrollment form”. 

5) In Business Name field, Local Public Agencies (LPAs) should put City of ****, ***** County, etc. 
If you are a specific division of that city, county, or town, do NOT use the division in the Business 
Name field. (i.e.- Town of Avon Highway Department, Public Works, etc.). 


LPA Business Registration example: 





Business Registration - Business Information 


(City of Avon 


Federal Tax bd 


DUNS Number 


What type of work does your 
OOM pany doe 





Main Business Address 123 Avon Ave. 


Zo Co 
City AVON | State IN 


Railroad Business Registration example: 
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Business Registration - Business Information 
Business Name 


Business Type 


Description 


Federal Tax ki 


ee 


What type of work does your 
Company dos 


Mam Busmess Address 
fp Code 


City | State [IS 
ITAP Business Enrollment (cont.) 





6) Fill in business primary contact information 
Business Regestraton - Primary Contact Intormation 
First Naame lima 
Last Aane 
Title 
Eqriaal 
Contin Emad Address 


Pict: Marnier 


Fax Purrebeer 


Venication (och 





7) If you are a subsidiary of a larger organization, please complete the business form using the 
business name and federal tax id used for that subsidiary business. 

8) Inthe Business Type field, Railroads select Vendor and the subcategory choose Railroad. 
LPAs/Port Authorities select Municipalities & choose the subcategory as City/County/Town. 

9) For businesses that use the same federal ID for more than one business, please contact 
Bridgette Hail at 317-232-5463 or bhail@indot.in.gov, prior to Enrolling in ITAP. 

10) An email will be sent to you once your ITAP account is approved. 


1) 


2) 
3) 


4) 
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lf your business is already enrolled in ITAP, but you are not the Primary Contact for your 


business in the ITAP account, follow these instructions for ITAP User Enrollment. 
Before you begin enrollment, go the ITAP link: https: 


itap.indot.in.gov/login.asox 


We strongly recommend viewing the ITAP Training Video- How to Enroll a User before you begin 


enrolling. 


To enroll as a user, click on the Complete a User Enrollment Form at the bottom of the ITAP 


login page. 


@ INDOT Employees © Others 


UserName Forgot User Name? 


po 


Password Forgot Password? 





For extemal users this portal serves the following 
bDUSINGSS Processes: 


-= American Recovery and Reinvestment Act Reporting - 


ARRA 
-> Design Submittal 
-= Geotechnical Engineering Document Management 
-= Letters of Interest for Design RFP's - LOIS 
-> Prequalification of Consultants 
-> Project Commitments Database 
-> Professional Senvices Contractual Services -PSCS 
-= Real Estate Document Management 
-= Subcontractor Payment Tracking - SPT 


ITAP Training Videos: 


-= How to Enroll a Business 

-=> How to Enroll a User 

-=> How to Login as a Non INDOT User 
-> How to retrieve a Forgotten Username 
-> How to retrieve a Forgotten Password 
-=> How to Login as an INDOT User 


Do you need to enroll a new business? Complete a business enrollment form. 


Do you need to apply for a user account? Complete a user enrollment form. — 
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5) This will take you to the User Enrollment- Business Selection page (see below). 


= (P Business Type Available Business 
ce Sot Consultant 
a Ey Vendor 
: &l-<f¥ Contractor 
ci < Other 


i i-ft Railroad 
{Federal 

Municipalities 
G- af State Agency 





ITAP User Enrollment (cont.) 


6) Select the business type that defines your business at the top left of the screen. This will display 
a list of businesses to the right of the screen to choose from. 


Note (Railroads): For User Enrollment Business Selection- Railroads select Vendor & Railroad 
(left), their registered business (right). (Example below) 


= (" Business Type Available Business 
Le Sot Consultant 
ei Sy Vendor 
a Oy Contractor 
if Other 
| Gl Sf) Railroad 
GF Federal 
{SF Municipalities 
ce State Agency 
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Note (LPA’s): select Municipalities & City/County/Town (left), find your registered municipality 
and select (right). Example below: 


a a Business Type 
Consultant 
Vendor 
- T Federal 
Sl %} Municipalities 
, Gt city 
Ga Sy County 
(Town 
| &- G mpeo 
| & @ RPO 
(G2 Other Municipalities 
Ga SE State Agency 











ITAP User Enrollment (cont.) 


7) Next, the User Enrollment- User Information screen will display. Fill out all information. The 
Address fields will auto-populate, but can be modified (see example of form on next page). 


User Enealiment - User information (Ted Baar Consulting) 
First Marne 
Lasi Mame 
Tithe 
Ermadl fukiress 
Loin Emad sakes s 


Phone Number l 
Fax i | 


Atkins S 


ip 


City FLORA ; | State ms j 
> — i & a. a a ay . . - 


Venfiicaion Code 











8) Select Finish when complete. This will give the user a confirmation. (see below) 
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Thank you for using Ihe ITAP user registration, 





ITAP User Enrollment (cont.) 


9) Aconfirmation email will be sent to the user. 


Fiji Die Ph ave: era) Thay yb fl 
Ta rar 

Ls] 

Subjedt GULL. 100 - Heer Ue Enrpameend Acinaeteapnent 


PLEASE DO NOT REPLY TO THIS E-MAIL. This ia an autematcd email necification 


This in an athinowledgemient that sour weer enroliniemt request has been received. An email wall be wend to the Premnary Contact of Ted Bear requeiting approval 
You will peceive an eenal] when Uhe procesing of thie pequen ia complere 


Laer laformarion 

Name: low Panda 

Address 100 Wear Washingpon St 
Indianapolis, [NM 46203 

Phone: (2,7) 123-4567 


Company [afeamatior I 
Name Ted Bear 


Primary Contact Infommation 


Name: Teed Bear tbearif fomeaye com 


Thank you for asing the PT AP weer registration 
[TAP Custome Support 





ii wow have questions of concemes with your peques please comeact [TAP suppor frp. 
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10) An email will be sent to the Primary Contact of your business requesting approval. The user will 
be sent an email with a link to set a password for the user’s ITAP account. 


Frew Piet TP fet Tay ie 
Tex Ta 

a 

ueqarce CO 40 = Hee Linear Appeoed 


PLEASE PO SOT REPLY TO THIS E-MAIL This is os sutemaned cul mecificatbes 


Your request fer aeciacion to Ted Bear has been approved. Yer userid bs JPANDAO?, To peoteet your account, we recommend chat you de see-shore the wectd and peeewoed 


Click the link to pet vour parrerced: bttp item ipedot in go FO OTT espe ne Pa DAO oe aE PAC Pie Da 


Thank yeu, 
[TAP Customer Sapecet 


= me wee se 5 ec ee ee ee 


GRIP Access 


1) Once an ITAP account is created for your business, go to the ITAP link & log-in: 
https://itap.indot.in.gov/login.aspx 
2) Inthe Main Page of ITAP, towards the bottom of the page, select Click here to request a new 


application (see below). 


INDOT Technical Application Pathway 






Main Page 
=P [NDOT Applications 
a Clean Answers 
a.  ERMS 
a GRIP- Rail Programs Office 
a Human Resources 
a. PayWise 
a Professional Services Contracting System 
Ga { Project Close Out 
a Scheduling Project Management System 
a | Situational Awareness 
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3) This will display a list of INDOT Applications on the Applicant Enrollment page. 


INDOT Technical Application Pathway 





Application Enrollment 
=P INDOT Applications 


4 Accident Recording System 
4 BillBuddy 


‘ating Application Database o 





4) Scroll down to find and select GRIP Rail Programs Office. The application details and available 
roles will be displayed on the right side of the Application Enrollment panel. 


GRIP Access (cont.) 


5) For the GRIP system, there is only one available role to select, which is GRIP Applicant. Select 
the GRIP Applicant role and click on the Submit button to submit the request for the 
application. 
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6) Once the request is submitted successfully, an Application Enrollment Acknowledgment email 
is sent to the user. 


Fira Dee Tee Pee Pe SL a ee 
1 ea 
al 
fused DIRS 01 - ep peter Prot! dbase 
—| 


FLEASE Dey MOT REPLY TO TRIS Eos. Tid to an aoe ed endl moa 


Ver eqaues! fer RFR LAS Salen (LOS) and ae pelea Of applicable) haa bern pected Au Sri) had been een te eller the Prin Cant of eur Susieds 
(Man Indeat Users) a: veur Superaasr (NDOT wictal requesting approval 





Aun mall will be sent to veu once the processing of your request has been completed 


Superiaar Information (DOT Users) 
Pomar Coder Taformbtben (onl DXOT Wee) 


Thank soi, 
[TAP Custcanver Supyeort 


It hou hast Quemione Gn oom ah es pequpest Pease contact TAP eapeort lop itepliesinon in pe Oe Sea? ape ube ts eneal 


7) The INDOT Application Administrator is responsible for approving or denying a user’s request for 
an application. After the Application Administrator step is complete an approval or denial email 
is sent to the Users email address. (example is on next page). 


GRIP Access (cont.) 


fiom Pees? OT Pane. 

Te ha 

tr 

ep Fre LD a BL A ce 


PLEASE DO SOT REPLY TO THIS E-MAIL Thiel on sutemared email pesification 
Taw requedt for Prope Comminneat 0) ded peledif applicate) hae heen append 


Thid appl hey be gootieed? frem TT AP (inde Technica Application Parivay | 
Thank era, 


TAP Customer Seppe 


Lf teu. hese Geel ot coneie ith poe peguee fleas contact TAP eupeeet ite apie inde! in get FS 0d pes ptt peerral 


8) Once you have access to GRIP, login to ITAP https://itap.indot.in.gov/login.aspx 
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ca Clean Answers 








9) Select GRIP-Rail Programs office (see above) under the INDOT Applications and select Click here 
to access application to the right of the screen (see below). 





—Appication Deinss 
GRIP 


Click here to access application 





Description GRIP- Rail Programs Office 


Abbreviation GRIP 


RRGCF Application Submittal 


1) Once you’re into the GRIP system (see ITAP & GRIP access instructions), to begin a New 
Application for the Railroad Grade Crossing Fund click on the green New Grant Application icon 
towards the top left of screen. 


() New Grant Application 





2) From there, select the type of application RRGCF & click Continue. 
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New Grant Application 


Choose an application type to continue. 


© RRGCF - Railroad Grade Crossing Fund 

The Indiana State Legislature established the Railroad Grade ( 

reimbursement grant. Local Public Agencies, such as cities, to. 
Crossing Closure - Railroad Grade Crossing Fund 

INDOT accepts applications for the Crossing Closure Program 

crossings. The Crossing Closure program is a one-time incenti 
IRSF - Indusiial Rail Service Fund 

The Industral Rail Service Fund (I.C.8-3-1.7) was established | 


3) There are four (4) parts to the Railroad Grade Crossing Fund application: Basic Information, 
Improvement Details, Attachments, and Summary. 

4) The Basic Information is the business information, applicant, billing, and project manager 
contact information. All fields are required & the Contact information is editable. Click Next 
when completed. 


Basic Information improvement Details Attachments Summary 





Basic Information 


Applicant Name Avon 

Applicant Type Select v 
Federal Tax ID 9999999999 

Street Address 123 Avon Way 

Address Line2 

City Avon 

State IN Zipcode 46123 


RRGCF Application Submittal (cont. 
5) Next is Improvement Details. This is where the applicant will put in information about each 
crossing. 


Note: The Improvement Details is the information used to create the Exhibit A of the grant, if the 
applicant is selected for the RRGCF. 
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Basic Information improvement Details Attachments Summary 


Improvement Details 


@) Add New Record 


DOT-AAR# : : | CityTown : : Project : | Numberof : Project : : | Requested 
(Crossing Type Improvement Specifics Amount 


#) 
ay es | (| 


4 4 Page 0 of 0 > > 10 w_ items per page No items to display 





Note: if a crossing has more than one project type, a new record will be required to be added for each project type. (For example: If Crossing #123456A is requesting 
Signage & Pavement Marking Improvements the application will require two new records). 


6) In Improvement Details, each time a new line needs to be added with the requested 
improvement for a crossing, click the green Add New Record icon. Doing so will open the 
Add/Edit Improvements window. 

7) Inthe Add/Edit- Improvements window, enter the Crossing Number (will populate the 
County/City/Town/Street Name. Select Project Type, Number of improvements (at that 
crossing for this specific project type), Project Cost (cost for that crossing improvement), 
Requested Amount (per crossing improvement type), and Project Specifics. (see below) 








Add / Edit - improvements > 4 
Crossing Number 3412358 = 
County Jasper 
City/Town Rensselaer 
Street Name CR #650S 
Project Type LED = 
Number of 12 s 
improvements 
Project Cost $3,574.00 
Requested Amount $3,574.00 
Project Specifics LED upgrades. 


Remaining characters: 


* Fields with this color background are required 


ameieeiicag |G) Cancel 
8) Click Update to save information entered, or click Cancel to exit without saving. 


RRGCF Application Submittal (cont. 
9) The data entered will be displayed in the Improvement Details grid. User can edit or delete 


| |the Improvement Details from this grid and home screen using the Edit or Delete icon up 
until the application has been submitted. 
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Improvement Details 


@) Add New Record 


DOT-AAR# : : | CityTown : : Project : | Numberof : Project : : | Requested 
(Crossing Type improvement Specifics Amount 
#) 





a | [4 341235B Jasper Rensselaer CR #650S LED 12 LED upgrades. $3,574.00 $3,574.00 
SS 
4 Page 1 of 10 w_ items per page 1-1 of 1 items 


Note: If a crossing has more than one project type, a new record will be required to be added for each project type. (For example: If Crossing #123456A is requesting 
Signage & Pavement Marking Improvements the application will require two new records). 


10) Continue this process for each crossing improvement. 





11) Click Next once all crossing projects are listed in the Improvement Details grid. This will take you 
to the Attachments portion of the application. 

12) Attachments are required with the application, such as vendor bid sheets, material cost 
estimates, photos (crossing surface projects), etc. To add an attachment click the plus sign in the 
upper left hand corner of the grid. 


Attachments 
Ng copy of vendor bid sheets with application. Sight obstruction projects must include photos of the crossing for each quadrant that will receive the work. 






4 Page | 0 of 0 F| 10 + | items per page No items to display 





Next > 


13) A dialog box opens to upload the attachments. Click Browse to select which document(s) to 
upload. User can change the name of the Title and File Name, if needed. Click the delete icon to 
delete a document before it is uploaded. 

14) Click the Upload Files icon to upload the selected document(s). When the file(s) have been 
uploaded, the Upload Status bar displays as 100%. The uploaded documents will appear in the 
Attachment grid. 


RRGCF Application Submittal (cont. 
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Attachments 


Include copy of vendor bid sheets with application. Sight obstruction projects must include photos of the crossing for each quadrant that will receive the work. 





as File Title T File Name T 
| >« | Vendor Quote for RRGCF Vendor Quote for RRGCF.doc 


[ x | 2nd Vendor Quote for RRGCF 2nd Vendor Quote for RRGCF.doc 


4 | 4 Page 1 of 1 > Pe 10 ~ items per page 1-2 of 2 items 


15) To view the uploaded document(s), click the view document icon. 

16) Click the Next button to navigate to the final section. 

17) The Summary section shows the Applicant Name, Number of Crossings, Number of 
Improvements, Total Cost, & Requested Amount for the application. Click the box to certify the 
application is in compliance with MUTCD in order to submit. 





Basic Infonmation Improvement Details Attachments 


summary 
Applicant Name AOI 
Number of Crossings 1 
Number of Improvements 12 
Total Cost 53,574.00 
Requested Amount $3,574.00 


(|! certify the application and the project will be completed in compliance with the current Indiana MUTCD 


vw” Submit Grant Application 


18) Once the application has been submitted, a confirmation message displays. 


Railroad Grade Crossing Fund 





Success! 


Your application has been submitted succesfully and will be reviewed by INDOT. 


Tracking Number: T00001424 


19) The User has the option to Print the submittal confirmation or return to the Home Page. 
20) After the application has been submitted, the user can go back to the Home Page and view the 
application status at any time. 


Crossing Closure Application Submittal 
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1) When submitting a Crossing Closure Application, log-in to ITAP and go to the GRIP system (if you 
don’t have access, see ITAP & GRIP instructions), click on the green New Grant Application on 
the main GRIP page. 

2) Select the Crossing Closure application & click Continue. 


New Grant Application 


Choose an application type to continue 


RRGCF - Railroad Grade Crossing Fund 
The Indiana State Legislature established the Railroad Gra 
apply, as are Class I| and Class III Railroads and Port Aut 
(@) Crossing Closure - Railroad Grade Crossing Fund 
INDOT accepts applications for the Crossing Closure Prog 
by the Rail Programs Office. 

IRSF - Industrial Rail Service Fund 
The Industrial Rail Service Fund (|.C.8-3-1.7) was establis 





3) There are four (4) parts to the Crossing Closure application: Basic Information, Crossing Details, 
Attachments, and Summary. 

4) The Basic Information section is first. After the first time a user applies, the basic information 
fields will be pre-populated with the information stored from ITAP and the GRIP application. 


Basic Information Crossing Details Attachments Summary 


Basic Information 


Applicant Name Avon 

Federal Tax ID 9999999999 

Street Address 123 Avon Way 

Address Line2 

City Avon 

State IN Zipcode 46123 


Who should INDOT contact for questions about this grant application? 


Contact Name Bridgette hail 

Title Not important 
Phone Number (999) 999-9999 
Email bhail@indot.in.gov 


Who should INDOT contact for questions about billing? 


Contact Name Bla bia 

Title akajakja 

Phone Number (999) 999-9999 
Email sikdfjg@avon.gov 


Crossing Closure Application Submittal (cont. 


5) Enter the contact information for each section. Click the Continue button to move to the next 
section. Contact billing & project manager information can be updated in this section. 
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6) Next is the Crossing Details Section, click the Add New Record (green) icon in the top left corner 
of the grid. 





Basic Information Crossing Details Attachments Summary 





Crossing Details 


4) Add New Record 


4 4 Page 0 of 0 > > 10 w_ items per page No items to display 








7) Adialog box appears, enter the required fields. The Crossing Number field will start displaying 
similar numbers depending on what is entered. At least the first 3 characters need to be keyed 
in to see similar crossing numbers. 


Add / Edit - Crossing Details 


Crossing Number 
County 
City/Town 

Street Name 
Railroad Name 


et BS ae ee ee 


Crossing Number 

County 2923234 
City/Town 292325R 
Street Name 232007N 


Railroad Name 232011D 
232065) 
ICKOM 539069 


PEED sco 





| nie 


Crossing Closure Application Submittal (cont. 
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8) Once the crossing number is selected, the County, City/Town and Street Name will be displayed 
below. 


Add / Edit - Crossing Details * 


cossrommeer (BaD & 

County LaPorte 

City/Town Kingsford Heights 

Street Name HAMILTON 4TH NS 


oe | 
L : u TL cr ra “win are rec ae d 




















CEE scm 


9) Click Save to save the information entered, or click Cancel to exit without saving. The data 
entered will be displayed in the Crossing Details grid. 


10) User can edit or delete the Crossing Details from this grid and home screen using the Edit io 


or [ t |betete icon until the application has been submitted. 





Basic Information Crossing Details Attachments Summary 


Crossing Details 


+) Add New Record 








(alla) | 341235B Jasper Rensselaer CR #650S 
<< Page 1 of1 |p|. 10 w_ items per page 1-10f1items | 





Note: if a crossing has more than one project type, a new record will be required to be added for each project type. (For example: If Crossing #123456A is requesting 
Signage & Pavement Marking Improvements the application will require two new records). 


11) Click the Next icon to move to the next section of the application. 


Crossing Closure Application Submittal (cont. 
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12) The next section is Attachments. The User has the option to upload the FRA Predicted Accident 
Report and/or photos of the crossing. If the user doesn’t have any attachments to submit, just 
skip this step by clicking next and go to Step 17. 


Attachments are not required. The INDOT Rail Programs Office will access the FRA Predicted 
Accident Report for the requested crossing closure. 





Basic Information Crossing Details Pee juenie Summary 


Attachments 
Include copy of vendor bid sheets with application. Sight obstruction projects must include photos of the crossing for each quadrant that will receive the work. 





ae File Title T File Name . 


44 Page oO of 0 » | | 10 + | items per page No items to display 
next> | 


13) A dialog box opens to upload the attachments. Enter a name for File Title, click Select File(s) to 
select which document(s) to upload. User can change the name of the Title and File Name, if 
needed. Click the delete icon to delete a document before it is uploaded. 





14) Click the Upload Files icon to upload the selected document(s). When the file(s) have been 
upload the Upload Status bar displays as 100%.Click Close to go back to the previous 
Attachments view. 


Upload Documents 


eae a sec: 1010. 


[lear Files 


IMG_9453 IMG_9453.jpg jpo Completed 


Page | 1 of 1 >» 410 = items per page 1-10f 1 items | 


Upload Status 100% | + Upload Files 


® Close 
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Crossing Closure Application Submittal (cont. 


15) The uploaded documents will appear in the Attachment grid. 


Basic Information Crossing Details 





Attachments 
Include copy of vendor bid sheets with application. Sight obstruction projects must include photos of the crossing for each quadrant that will receive the wi 





ae File Title T File Name T 
[ 3 | IMG_ 9453 IMG_9453 jpg 


44 Page | 1 of 1 » |e 10 ~ items per page 1-1 of 1 items 


16) To view the uploaded document(s), click the view document icon [@]| Click the Next button to 
navigate to the final section. 

17) The Summary section summarizes the grant application. Once the application is submitted the 
status changes from Draft to Submitted. 


Basic Information Crossing Details Attachments 


Summary 
Applicant Name Avon 
Number of Crossings 1 


18) Once the application has been submitted, a confirmation message displays. 
19) User has the option to Print the confirmation with the tracking number or return to the Home 
Page. 


Success! 


Your application has been submitted succesfully and will be reviewed by INDOT. 


Tracking Number: T00001441 


20) After submitting an application, the user can go to the Home Page to check the grant application 
status. 
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Industrial Rail Service Fund (IRSF) Application Submittal 

1) Once you’re into the GRIP system, to begin a New Application for the Industrial Rail Service Fund 
click on the green New Grant Application icon. 

2) From there, select the type of application and continue. 


New Grant Application 


Choose an application type to continue. 


RRGCEF - Railroad Grade Crossing Fund 
The Indiana State Legislature established the Railroad Grade 
apply, as are Class I] and Class II) Railroads and Port Authorit 
Crossing Closure - Railroad Grade Crossing Fund 
INDOT accepts applications for the Crossing Closure Program 
by the Rail Programs Office. 
(@)IRSF - Industrial Rail Service Fund 
The Industrial Rail Service Fund (I.C.8-3-1.7) was established 


3) The user will fill out the Basic Information for the application. Select the Railroad from a drop- 
down and continue to fill out the rest of the information that isn’t populated. Note: all fields 


with colored background are required. 


Basic Information 


Railroad Name 
Federal Tax ID 
Street Address 
Address Line2 
City 


State 


Rich Railroad v 
TTTTT7T7T 


SENATE WAY 


Brownsburg 


IN Zipcode 46159 


Who should INDOT contact for questions about this grant application? 


Contact Name 


Title 


Phone Number 


Email 


Test 
test 
(000) 000-0000 


bhail@indot.in.gov 


Who should INDOT contact for questions about billing? 


Contact Name test 

Title test 

Phone Number (000) 000-0000 
Email bhail@indot.in.gov 


Enter the contact information for the Project Manager 


Contact Name test 

Title test 

Phone Number (000) 000-0000 
Email bhail@indot.in.gov 
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Industrial Rail Service Fund (IRSF) Application Submittal (cont. 





4) Clicking Next will take the user to Segment Details. This is where the applicants will put in their 
project details such as location, project type, etc. To add segment details, select the green Add 
New Record button. 

G@) Add New Record 


County Start : End : | Project : Other : | Length : 286K : 286K : | Originat... :| Termin...  : 
Milepost Milepost Type Project Capacity Length Commodity Commodity 
Details 
& be 


44 Page 0 of 0 10 w_ items per page No items to display 


Segment Details 








5) Fill out the details & Save. 


Add / Edit - Segment Details 





County 
Start Mile Post 
End Mile Post 


Location Description 


Remaining characters: 464 


Project Type | Tie/Ballast Replacement *_ 


fet na 2 ees Fe 
Will project make ‘@ Yes’ (No 

improvement to 256k a 
capacity? 

How much of a segment will [> —té“‘i«*é‘;*‘«Cd Mites: >) Fema 
be improved | e ones 





Primary commodity movement on segment receiving improvement 
Originated 


Tenninated 





CE oe 





Note: More than one project type can be selected for each rail milepost segment. 
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Industrial Rail Service Fund (IRSF) Application Submittal (cont. 





6) This will take you back to the Segment Details main screen. What was entered will show in the 
grid. Keep repeating for each segment. The pencil icon allows users to edit each line in the grid. 


County Start End Project Other Length Pitti) 4 286K Originat... : | Termin... : 
Milepost Milepost Type Project Capacity Length Commodity Commodity 
Details 


nw Allen 5 Tie/Ballast R... 2 Miles 2 Miles Plastic Chemicals 








4 « Page 1 of 1 > »> 10 w_ items per page 1-1 0f 1 items 





7) Click Next when the Segment Details are completed. 
8) The Project Budget screen will display. Click on the green Add New Record to begin. 





Basic Information Segment Details | Project Budget | Attachments Summary 


Project Budget Details 





oS Add New Record 


4 4 Page 0 of 0 > 10 w_ items per page No items to display 





9) The Add New Record button will take the user to the Add/Edit- Project Budget Details screen 
(example below). 





| Add / Edit - Project Budget Details Pf 
tem Deecinton eR 


Quantity 








Unit Price 


7 
¥ 
| 


Total $63,200.00 








Nees | ©) Cancel | | 


10) Continue to add each Project Budget line item as a new record and save. This will continue to 
add the line items on the Project Budget Details grid. 
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Industrial Rail Service Fund (IRSF) Application Submittal (cont.) 


11) Once all Project Budget line items are added, the Project Budget Details will look like the 
diagram below. The system will auto-calculate the Total Project Cost at the bottom of the grid. 


Project Budget Details 


) Add New Record 





eo tem Description TT Quantity Tr Unit Price TT Total TT 


surface, line, and dress track 
installation of rail 
mobilization & demobilization 
joint bars (1367) 
rail anchors 
spikes (100# kegs) 
ballast 
[# | Tié plates 
136# Rail 
Cross Ties 
4 4 Page 1 of 7 » | 


Total Project Cost 


Requested Amount 


1933 250.00 
4 $600.00 

1 $5,000.00 
40 $25.00 
1¥44 32.00 
af $65.00 
S00 $233.00 
1612 212.00 
Tg $600.00 
6000 $50.00 


10 items per page 


S527 537.00 


$96.650_00 


2,400.00 


$5,000.00 


$3,400.00 


$3,452.00 


$4,355.00 


$29. 700_00 


$19,344 00 


$63,200.00 


S300,000_00 


1-10 of 10 items 


12) Applicant will enter the Requested Amount at the bottom of the Project Budget Details screen. 


Click Next. 


13) This will take the applicant to the Attachments section of the application. 





Total Projec 








Requested Amount 


<j 


Required attachments are: 


\ 
“° 


>» 


% 


>» 


%% 


>» 


% 


\) 
* 


o 


>» 


% 


Project Description- includes project narrative & project map. 
Management Information 
Project Benefit 

Existing Economic Indicators 
Project Location Photos 
Vendor Quotes. 
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14) To add attachments, click on the = sign. 


Attachments 
This application requires a detailed Project Description- project narrative & project map, Management Information, Project Benefit, Existing Economic Indic; 


Note: Applications will be denied without this information. 





4\<« Page 0 of 0 > | pi 10 -¥ y items per page No items to display 7 














15) This will show the Upload Documents window. Click on Select File(s) tab to retrieve the file to 


upload. Then click on the tab to upload the document. 


Upload Documents 4 
rats ster 


P | a Page 0 ‘of0 . | | 10 ¥ | items per page No items to display 
Upload Status | 0% |W atet pares 
(© Chose 





16) System will show the Uploaded Status of the file. Click Close. 


Upload Documents 


srt sere 
Clear Files | 


Upload Status 





ll 4 Page | 1 of 1 pln | | 10 ¥ | items per page 1-1 0f 1 items 


| &) Close | 
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17) The Application Summary screen is the final step. The Summary will display Applicant Name, 
Number of Improvements, Total Cost, Total Length of improvements, Railroad & INDOT 
percentages, & Requested Amount. Here you will submit the IRSF application. 


Industrial Rail Service Fund 


Basic Infonnation Segment Details Project Budget Attachments Summary 





summary 
Applicant Name 
Number of Improvements 10 
Total Cost eo2f 537.00 
Total Length 2 Miles 
Railroad Contribution Percentage 43.13 % 
INDOT Contribution Percentage 36.67 
Requested Amount $300,000.00 





~" Submit Grant Application 


18) After clicking the Submit Grant Application button. You will receive a confirmation. User can 
print out the confirmation to reference the application tracking number. The application is 
complete. 


Success! 


Your application has been submitted succesfully and will be reviewed by INDOT. 


Tracking Number: T00001441 





19) After your application is submitted, you may receive correspondence from the email address 
RailGrant@indot.in.gov requesting more information or a question about the application. Make 
sure that all inquiries from this email address are answered in a timely manner. 

20) If applicants have any questions in regards to this process, please contact Bridgette Hail, Sr. Rail 
Planner at 317-232-5463 or bhail@indot.in.gov. 


